Welcome to the Lancaster Recorder of Deeds Kiosk

INSTRUMENT # : Unrecorded #2296306

WV

Z2Z296306-0004P

Place the barcode on your already created Cover Page
under the Bar Code Reader

Follow the checklist on the right of the screen

@B Edit an Existing Transaction : kiosk : lancaster-prime:lancaster

Enter Document Information @ @ @ 'B [h E’ g @
i Names || Location . ¥ Add a New Document
Instrument Type: |DEED |

Trans #359 - Kiosk

Instrument Status: ]Prenarmg document A BacirmehE TATGERa G v

Instrument Number: [Unrecorded #000831

= € unrecorded $000831 (DEED)
# of Pages: |5

2 1nstrument Info

Consideration Amt: [$100,000.00 @ timreres
Taxable Amount: [$100,000.00 &) o=t
Percent Taxable: [100 =+ 2. Scan Documents
Exempt Reason: | | 3. Scan Checks

# of Affidavits: [2 4. validate Transaction
5. Submit Transaction

v' Edit/Enter Transaction & Document Information
v" Scan Documents
*(Click “Scan” by the Document you would like to scan

*Put your Cover Page & documents face down in the document scanner,
then hit “Scan”

v" Scan Checks

e Place Checks in the Check Scanner, then click “Save” when done

scannmg all CheCkS' Validate Transaction

. . Transaction #359:
v’ Validate the Transaction Kiosk
.Verify that all Steps Say ”PASSED” Document Information Status: PASSED

Document Image Status: FAILED
Check Image Status: FAILED
Return Email Address Status: PASSED

v Submit the Transaction

* Submit all of your documents and checks for recording.

* Place your checks in the slot.



