i
— — L —— W
o ——————— = e

[ancaster Coun .PA ~ Recor

The Lancaster County Recorder of Deeds Office is excited about our new search interface for searching and accessing public records.

Steve McDonald
Recorder of Deeds

Enter your user name and
password and click on the

“Login” button, or if you

Lancaster County PA "~ Recorder of De R EAEERESE R
“Login as Guest”

If you agree with the disclaimer, click on Accept. Click on
“Search Public Records” in the next screen.

Lancaster County Online Services Guest users please log in her Lancaster County Recorder of Deeds Online Services Disclaimer
Welcome! Our New Online Services provide a convenient and centralized way to access tnginps Geest
documents recorded in our office. You have the ability to search records and electronicaly record gceny
documents.
Although the data found on Lancaster County Clerk & Recorder website has been produced and
To create a new user, please click the button below. Additional information about the site is R R processed fram sources belisved to be relisble, no warranty, expressed or implied, is made
available once you login. Registered users please log in here. regarding accuracy, adeguacy, :umDIEtenEss legality, reliability eor usefulness of any
information. All warranties of any kind, express or implied, including but not limited to the
implied warranties of merchantability, fitness for a particular purpose, freedom from
Username: | contamination by camputer viruses or hackers and non-infringement of propristary rights are
Steve McDonald S — disclaimed.
Recorder of Deeds
County of Lancaster
Office of Recorder of Deeds Fargot your password?
50 N. Duke St.
P. O. Box 83480 =
Lancaster, PA 17608-3480

Office: 717.299.8238 ~ Fax: 717.299.8393

An added feature of our site, allows
constituents to conduct a simple name search for any
documents that might have been recorded

against their name/property. This tool is not to alarm
but to offer a way to empower constituents to protect
themselves against possible fraud.

You may create an individual user account by clicking the butten below.

FraudSleuth ©

Click the FraudSleuth icon to be directed
to a simplified name search.

Create New User Account

@Al rights .
"1 If you do not have a login, you can create a

User Account by clicking here.

If you identify suspicious activity, please contact the
county and ask for additional investigation.




The Lancaster County Recorder of Deeds Home Screen will allow you to navigate through the Online Portal.

- e————— o BT
i

~ Recorder ¢

Contact Us: Email any suggestions,

Lancaster County, PA

comments or problems.

*C

rch Public R dz | Search Guide | Preferances | Open Print Queus | Contact Us

Welcome External User to Lancaster County Online Services

What would you like to do today? Announcements

o Search Public Records
o Announcements: The Recorder of Deeds

Statrt a New Transaction Help? . .
O Retrieve an Existing Transaction office will keep you posted on any upda.tes
O search My Transactions or changes to the Recorder of Deeds Office

or Online Portal.

O ecertified Documents

o Modify My User Preferences
o How Do 1.

o Disclaimer

o Log out

The next several pages provides instructions on how to search public records.

% " Allows you to create Cover Pages to submit with your documents.
&" " Allows you to retrieve an existing transaction. You will be prompted to enter the transaction number.
Note: Submitted and Recorded Transactions cannot be edited.
" Allows you to search all Unrecorded Transactions by status or specific search criteria.
@) Modifies the way your search results are displayed along with your personal account information.

See last page of guide for details.

e# * + Search guides and other helpful materials will be located here.

e

$ The disclaimer you agreed to in order to access the website.

Logs you out of the website.



After selecting from the home screen, you are ready to begin search recorded documents within
the Lancaster Recorder of Deed’s Portal. Please note that fields may evolve over time. _
General Criteria F Clear }3 Search
Select desired search | ——  secarch Type: Al Names - * *
type from the dI’OP' Display: 100 ~ Records per page Click to perform
down menu
Specific Criteria search or clear
_ ] ] criteria.
Party Type: @ Both ) Party 1 {0 Party 2
Match: [] Exact [ | Surrounding Names L
Name: | ?
{Example: IBM Inc or Smith John) Select and enter
Use this window to Parcel 1d: search criteria in these
specify doc types to Municipality: - fields.
search. rded Date From: j To PE
LWEL All Document Types |-':|
ALL i | &
Deed - i
+ 1 . $
* % $ =search for people and business entities — you can use * as wild card.
ol % $ =allows you to narrow search for entities only.

o* & % $  /searchusing the Instrument Number of the document.
*%  Fields in “Specific Criteria” section will change accordingly with the “Search Type” chosen.

+ 1

: When searching by name, to search only for the grantor or mortgagor, select “Party 1.” For the grantee or mortgagee, select “Party 2.”
For both parties, click “Both.”

e C : Touseafuzzy search to return similar names to what you have entered in the name fields, click on “Include Surrounding Names.” “Exact”
will only search on your exact name entry.

* % $ : If searching by individual, you can enter name data by first, middle, and last name. If you are searching by “all names”, you will be limited
to one field to enter name data. Within this field, you can enter both business names or individual names. Individual names can be entered in the
following ways: Smith, Tom A; Tom A Smith; Tom Smith.

e C / You can select a municipality to narrow your search by using the drop down menu.
o * = Specify a date range to search within or leave this field blank to search within the entire available time range.

o> $ 7 = Select one or multiple document types to search for. Click on “All Document Types” to search all doc types.



Search Results /1 1 ' Back to Criteria
Search Criteria: Search Type: Names; Name: wells ... all Criteria l \
1
Displaying 1-10 of 65 Items * 2 Page 1 of 7 Go to page: | ()] ':b\ 7

v Document Book fPage Name & \ Other Name T¥pe Recorded Municipalities Yerified
[ 2008057656 + 0000 0000 2 fE'—LS FARGO BANK N Ry wECMAN DARRIN + SATISFACTION 12/02/2008 ROCKLAND TOWHNSHIF v 10
[ 2005057629 ooon popa 2 WELLS FARGO BaNK N ) o S ] 12/02/2008 CITY OF READING v
4 A I Search Type: HNames Clo:
[¥ 200805757 74— D000 0000 2 :VE'-LS FARGO BANK N -y go o el 12/02/2008 PIKE TOWNSHIP v
rom Date:
: 8
¥ 2008057560 + 0000 0000 2 oS PARGOBANKHN —y yo To Dater Le/balzons 12/02/2008 LAURELDALE BOROUGH v
Results Per Page: 10
[# 2008057540 + 0000 0000 2 :;VE'-LS FARGO BANK M g aoy "7 77 I 12/02/2008 SPRING TOWNSHIP v
v 2008057537
[ 2008057537 + 0000 0000 2 :fE'-'-S FARGO BANK M 4 4 | vNoH MICHELE + _SATISFACTION 12/02/2008 MAIDENCREEK TOWMSHIP
[¥ 2008057519 Njnuu oo SATISFAC 12/02/2008 MOUNT PENN BOROUGH v
Associated Documents From:
— #
[V 2008057474 + BT 0000 gt 0t N + SATISFACTION 12,6 /20068 CITY OF READING v
¥ 2008057450 + 0000 0000 3 o ooloReed MORTeASE [EC 4868 14 s SATISFACTION 12/02/2008 BIRDSBORO BORCOUGH v
. Documents Associated To:
7 2008057340 + 0000 0000 2o tme el — RD & 4 SATISFACTION 17/01/2008 TILDEN TOWMSHIP v
Mo associated documents.
I LAl $

1. Underlined header names indicate a sort able column; click to sort

2.1 or 2 next to the name indicates a Party as “1” (grantor/mortgagor) or “2” (grantee, mortgagee)

3. Click off box to choose documents for viewing indexes and images; all documents are selected by default

4.Click on the underlined document number to go to document information (indexes and images) page

5.The “+” sign Indicates the document displayed has associated documents; click to view location (doc #) of the associated documents

6.Indicates there are additional names for the party type; click to view all names; you can also mouse-over displayed names to view all names

7.Click on Back to Criteria to refine your criteria. If you want to ‘save your criteria’ between searches, see ‘Modify Preferences in last page of
guide’

8. A green check mark indicates the document has been verified; a red O mark indicates the document is not verified

9. Enter a specific page number to jump to the page, to move to that page click the white arrow that appears within the blue circle

10.Go to the next page of search results

11.Search Criteria that was used is displayed at top of page. Click on All Criteria to see more information
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This icon will display
your search criteria

The History drop down will allow you to see
all of the instruments that you have reviewed.

Print images with this control. Controls above the image display window allow you to

e

Search Details

L.;_:] Print Image

History: 2009-005906 Mortgage -

Instrume.nt Info MNames

== | (@) aa & HiE e

1

navigate back to the Search Results and Search Criteria
windows.

[%] Hide/Show Details | | Back to Results [T Back to Criteria

Instrurnent Type: ASSIGMMENT

The Print Instrument Status: Preparing do Click on the Names tab
lcon Instrument Mumber: Unrecorded # to view additional
allows youl Yolume: information.

_ Book:
to print a Page:
summary # of Pages: 3
page of the External Comments:
document
e The Instrument InfoTab displays
information

Instrument status, Document type,
Document Instrument number, and
Volume/Book/Page information.

these blue arrows.

You can navigate through your
search result list by clicking on

| LANCASTER
GFFICIAL RECORDING COVER PAGE

Bciens Type:  ASSIGRAERTGF Fransaciic a1 Manipulate image viewing
RENTEY ESSOTHER Document Fage Cownt!

| Ppdaramcn Enfgc Opermbor Te: .

RETURR 701 (Emats SUBMETTED BY: with these controls.

wiask Kizak

" PROPERTY DATA: T

| aresd 1D o2

| Municipaliny:

| Sdhool Dist /

it
= ASSOCIATED DOCUMENT(SN

| w
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Click on this icon to view the
document in a larger

window.

Click on this
yellow icon to
enhance the
image quality
of displayed
images.




As you view images of a document one at a time in the viewer, you can
select individual images for printing by clicking on the “s” key on your
keyboard. A yellow box containing the image’s page number in relation to
the instrument will identify that the page has been selected for printing.

When you go to print the selected pages by clicking on the
“Print Image” icon, all of the pages you have selected for
printing will display automatically in the “Print Selected Pages”
field.

| Search Guide | Preferences | Open Print Queus | Contact Us Log Out
7] Back ta Results [ Back to Criteria

D)@} & [HENE ¢ © 6 D0
@ Al

CTGRAE0N 1 545208 A0 BAT BH 1151 PO Oiags

-

[} Print Image [%] Hide/Show Details

[

Prepased by TMainad Credi Letan
1l Bl pdivad Dhrivn
Pastiatmin, FA 19454

Ketarn 4o Dl mtid C rundid Efeden

160 Manltal Dirive

Poitiewn, FA (i #eia

{610) 268480

Audd rewsz ﬁ'mm"' RECISTRY
767 N FRAMELIN 5T e
POTTSTOWN, PA 19464 WeLLowE DR |
OOET Ui L 11 DATE: Yeamone
0
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Powered By ) RecordFugion

) Print All Phges You may add your
() Print Currdnt Page selected jobs to the
"Print Queue”. This
will allow you to
print all of your print
jobs at the same

() Print Wisible
() Print Range
From: | | to [ | (Max Page: 3)

(%) Print Selected Pages . .
time (if you are

inside the office
only. Not available

Pages: 23

{(Separate multiple pages with comnm

on web) See next

[ Print | [ addto Print Queue Close |

page for more info
on Print Queue

NOTE: If you are printing documents in the office, you can set-up a Print
Audit account for payment of documents.

T

If you are reviewing a PLAN or large document and would only like to print a portion of the
page, you can use the yellow icon and select just a portion of the image to print. Just use
the box to select what you would like to print.

When you select Print Image, make sure you select ‘Print Visible'.
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NOTE: Print Queue is only available if printing inside office. This is not currently available on the web.

Print Queue

Documents for: Tim Malego

Document Humber

X 2008-057175
X 2008-023634
X 2008-057234

Click the Red X in
front of the document
to remove it from
your queue

Document Type

MORTGEAGE

Click the Back icon to
leave your print queue
without printing

~.

{= Back

SATISFACTION
SATISFACTION

Click the Document
Number to view the
document images

Page Information

all Pages (18)
All Pages (3}
Fages: 2, 3

Click here to clear
every document
listed in your queue

Total Fees:

X Clear Queue

Print Fees

$9.00
$1.50
$1.00

$11.50

L}:‘] Print Images

Click here to print the
documents in your
print queue

Your Total Fees will
appear here




Note: You can only change preferences on your own user account. If logging in as Public or Guest, preferences are already
defined and cannot be changed.

To set your user preferences select “Modify my User Preferences” from

your home screen after you have logged in.

— e

Lancaster COL.Iﬂt; A" = Recorder of Deeds

Welcome External User to Lancaster County Online Services
what would you like to do today? Announcements

© search Public Records
o Start a Mew Transaction Help?
o Retrieve an Existing Transaction

© search My Transactions

[ eCertifiad-Docrrran

o How Do ...
° Disclaimer
o Log out

Edit User Preferences

/ Personal Information X Cancel —
o o a " u + |Ext |
The following personal information can be edited e
ull Name: IExtEmaI User
i F d:
o Full Name (Required) < o p:d I Select “Save”
. Password and conformation of your password erisil addiesss Erpmre e e after you have
i i Address:
. Email Address (Required) b i : changed your
: ———— \_ aity; “User Preferences”
State: -I
Zip Code:
i i . - Search Preferences
Edit your “Search Preference” information to
Display: |10 = | Records per Page
change the way your search results are displayed < Record Date Sort Order: [Descending =]
ea.Ch tlme ou |0 in Search Criteria: |Claar Previous Search Criteria for Mew Searches ;I e
y g in. — " =ave last Search Criteria hetween | nain =

served, Lancaster County WEd Byé-'l‘mfdﬁﬁlﬂ'l




